


GETTING TO THE SKYWARD WEBSITE
• LOG INTO THE DISTRICT WEBSITE:  WWW.EPSCHOOLSRI.COM

http://www.epschoolsri.com/


LOGGING INTO SKYWARD

Enter your login and password, 

then click the login button. 

Be sure the Login area drop down 

is set to All Areas.



ALLOW POP-UPS

• USE GOOGLE CHROME



SKYWARD HOME PAGE



TAKING ATTENDANCE – OPTION 1
Click on My Classes

Class List

Contains the Options 

for each class listed



SELECT ATTENDANCE
Click Attendance to 

take attendance for 

the class listed

Be sure the right 

class was selected



TAKE ATTENDANCE To take attendance, use the 

radio buttons by each student. 

Be sure to click save!



TAKING ATTENDANCE – OPTION 2

Click on Post Daily Attendance

Take attendance by Name 

or by Seating Chart

Seats can be 

assigned by the 

teacher so the 

Seating Chart 

option is current.



POST DAILY ATTENDANCE

Check the radio 

button to absent, 

or present. 

Be sure to save 

before leaving the 

attendance screen.



TAKING ATTENDANCE – OPTION 3

Click on My Gradebook

Click on Gradebook link 

for the current class



ATTENDANCE USING GRADEBOOK

Click on the attendance 

menu and select: Take 

attendance by name or 

seating chart. 

There is an option for 

assigning seats so the 

seating chart option will 

be current. 



POST ATTENDANCE FROM GRADEBOOK

Use the radio buttons 

to enter the 

attendance data. 

Be sure to save 

before leaving the 

attendance screen..


